
Ford CPD - Printing Displayed Items To A PDF File 

  
* These instructions are for use with Ford CPD from AccessFreightliner which runs through a Citrix connection. 
** You must have Greenshot installed on your computer and a PDF Printer program. 
  
The Greenshot program must first be configured to perform the functions needed for the printing to PDF. 
  
Configure Greenshot 

1) Open up the Windows System Tray (SysTray), right-click on the Greenshot icon ( ) and then select 'Preferences...' 
from the pop-up menu: 
  

 
  
2) At the Greenshot 'Settings' window, click on the 'Destination' tab: 
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3) On the 'Destination' tab, select the 'Select Destination Manually' option and then click <OK>: 
 

 
  
* Greenshot is now configured for the Ford CPD screen shots to go to a PDF. 
  
Printing Displayed Items To A PDF File 
1) Login to AccessFreightliner and launch Ford CPD as you normally would. 
2) Bring up the items within Ford CPD that you would like to send to a PDF file. 
3) Open up the Windows System Tray (SysTray), which is the lower right-hand portion of the Windows task bar by the 

clock, right-click on the Greenshot icon ( ) and then select 'Capture region' from the pop-up menu: 
  

 
  
* The Greenshot program will display a cross-hairs icon on your screen, which is used to capture an area of the screen: 
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4) Click in the upper left-hand corner of the area you want to copy and, while holding down the mouse button, move down 
and to the right until the area you want to copy is highlighted: 
  

 
  
5) Let off of the mouse button. 
  
* A Greenshot pop-up will appear asking you what you would like to do with the copy screenshot. 
  
6) Select 'Send to printer' and then select the PDF Printer that you have installed. 
* From the step on we will be showing instructions for using the 'Free PDF' printer: 
  

 
  
* If the 'Greenshot print options' window pops up, select 'Save options as default and do not ask again' and then 
click <OK>: 
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7) At the 'Free PDF' window, click <SAVE AS...>: 
  

 
  
8) At the 'Save As...' window, browse to the folder where you want to save the PDF file, type a name for the file in the 
white box to the right of 'File name:' and then click <SAVE>: 
  

 
  
9) The PDF file will be created: 
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